INFORMATION LETTER

Invoicing guidelines for suppliers

Ladies and Gentlemen

ABB BULGARIA EOOD processes all supplier invoices electronically. In order to ensure a secure settlement and punctual
payment of the invoices, a correctly issued invoice is essential.

If you would like to send our invoices electronically, all invoices should be sent via email as PDF to
bg-invoice.submit@abb.com.

Please take note of the important notes below and consider that the Email adress for sending of invoices to ABB
BULGARIA EOOD has been changed. The email address: bg-invoice.submit@abb.com only accepts invoices and all other
documents will not be processed.

If you would like to send invoices via physical mail service, they have to be sent to the invoice address mentioned in the
PO. In case no invoicing address is provided, invoices have to be sent to the following address:

ABB Bulgaria EOOD
Industrial Road 1, 14, Building 1
4142, Stryama, Plovdiv, Bulgaria

IMPORTANT:
= |f you submit your invoice electronically, we only accept ONE(1) invoice per ONE(1) email.

ONE(1) PDF file should only contain ONE(1) invoice with its supporting documents (Invoice must be on 1% page)
= |tis recommended to insert invoice number in the email subject

= Please refer to the invoice requirements in the next page and ensure the list of requirements is met. Invoice is
liable for rejection if it does not meet the minimum requirements.

= Only charge one Purchase Order at a time, not several together. This means, one Purchase Order number on
one Invoice.

= Do not deduct credits from the invoice. Send credit notes separately.

= [fyouissue a credit note, mention the referring invoice number.

=  Any Additional Costs not reflected on the Purchase Order shall be agreed with ABB prior to issuing the Invoice,
otherwise the invoice is liable to be rejected by ABB.

For other inquiries related to your invoice please use following contact details:

Reminder for an invoice bg-abbqueries@abb.com

Thank you and best regards

ABB GBS Front Office
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INVOICING GUIDELINES FOR SUPPLIERS

Invoice requirements — deviations from global ABB standard P2P (related to chapter 6 of global P2P)

Listed below are the minimum details that an invoice must carry to ensure faster processing and avoid rejections. Please
note any invoice not meeting this minimum requirement list is liable to be rejected by ABB. Payment due date will be
calculated from invoice date of a valid invoice accepted by ABB.

e Supplier full name and address

e  Supplier reference person including contact details (telephone, e-mail etc.)
e Supplier’s VAT number

e  Supplier bank details (including SWIFT and IBAN number)

e  For invoices with factoring, highlight the corresponding factor and bank details to be used for payment
e  Correct ABB legal entity name and address

e  Customer VAT ID number - BG831133152

e  Ship to / Delivery address

e Invoice type — Invoice, Credit Note etc.

e Invoice number

e  For credit/debit notes, invoice number being credited must be stated

e Invoice Date and Payment Terms

e  ABB Purchase Order number (same as in the purchase order)

e Invoicing Currency (same as in the purchase order)

e Quantity
e Specification of Goods supplied (line items and description in the purchase order should match the
invoice)
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NHOOPMALMOHHO NNUCMO

UHPOPMALMNA KbM AOCTABYULIUN

YBarkaemMu amu 1 rocrnoaa,

ABB Bbarapus EOO/L, 06paboTBa eNeKTPOHHO BCUYKK d-pu OT AocTaBunum. C Luen aa ocurypmm curypHo obpabotsaHe u
HaBPEeMEeHHO N/allaHe Ha GpaKTypuTe e BaXKHO Te Aa 6bAaT M3nNpaTeHn KbM Hac Ypes NPaBUIHUTE KaHaNW.

AKO M3npaLaTe KbM Hac eNEeKTPOHHO U3LaLEHN UK CKaHUPaHW G-pu, BCUYKK ¢-pu TpAabBa Aa ce M3npalLaT eaMHCTBEHO
B PDF-popmart Ha cneaHus umeiin agpec bg-invoice.submit@abb.com.

Mons, umaiite npeasua, Yye MMeiin agpecsT 3a usnpawaHe Ha ¢-pu e npomeHeH! Monsa usnpawaiite ¢-pu CAMO Ha
bg-invoice.submit@abb.com!

AKo M3npallarte KbM Hac ¢-py Ha XapTMeH HOCUTEN, MOIA, U3NpaLLainTe MM Ha aapeca, CNOMeHaT Ha NMopbYKaTa 3a NOKYMKa.
B cnyyaid, Ye TakbB agpec He e CNoMeHaT, MoiA, U3npallainte G-pute Ha cieaHWs agpec:

ABb Bwarapua EOO/,
MHayctpuaneH nbt 1, 14, crpaga 1
4142 Ctpama, Nnosaus, bbarapua

BAXKHO:
=  AKO mM3npauate ¢-pu eNeKTpoHHO, MonA, nsnpauante ¢-pu CAMO B PDF-¢popmar.
=  Mons, usnpawaiite camo 1 (EAHA) ¢-pa B egnH nmeiin.

=  EauH PDF-¢aiin Tpabea ga cbabpika camo 1 (EAHA) ¢-pa v npuapyrKasawmte Hea 4OKymeHTU. d-paTta TpsabBa
na 6bae Ha Nbpea CTpaHULa.

=  [lpenopbyunTeNHO € Aa BKIoYMTe HOMEpPA Ha ¢-paTa B pedepeHLmaTa Ha umeiina.
=  Mons, u3gaBaiTte otaenHa ¢-pa 3a BCAKA OTAENHA NOPbYKA.
=  He Kopurunpaiite Beye nsgageHa ¢-pal Uspgainte KpegnTHo Mamn AebUTHO n3BecTme 3a KopeKkumsTal

- KoraTto nsgasate KpeguTHO nnaun ,D,E6MTHO n3sectue, BuHaru cnomeHaBaunTe HOMepa Ha CbOTBETHATA d)-pa.

= BCAKaKBM AOMbAHUTENHM Pa3Xoam, KOMTO He ca BKAOYEHN B MOpbYKaTa, Tpabsa Aa 6baat aorosopeHu ¢ ABb
npeau nsaasaHe Ha ¢-para. B npoTMBeH ciyyail Te HaMa aa 6baaT npuetn ot ABb.

3a Apyru BbNPOCU OTHOCHO U3aaaeHun Kbm ABB Bbarapus ¢-pu U TAXHOTO NalLaHe mons, o6pbLyaiTe ce Kbm
cneaHua nmein agpec - bg-abbqueries@abb.com

C yBakeHue,

OTtaen CuetoBOACTBO
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